Sample Convention Center Catering Requests
Prices and Quantities are Fictitious 

Function: Water for Presenters
Date: Saturday, Sept 13 – Wednesday, Sept 17, 2008
Room Location: All Workshop Rooms
Time: See Schedule
Room set-up: Water & glasses on head tables to be refreshed prior to the start of each workshop. 
________________________________________________________________________
Function: Water Coolers for Participants
Date: Saturday, Sept 13 – Wednesday, Sept 17, 2008

Room Location: Common Areas
Time: All Day
Menu:  In an effort to be greener NSH is providing water bottles to participants to encourage them to refill rather than purchase bottled water.  With this in mind we want to make sure there are places for them to fill the bottles.  What is the best plan for this?
________________________________________________________________________

Function: Speaker Ready Room

Date: 1pm Friday, Sept 12 – 9:30amWednesday, Sept 17, 2008
Room Location: 312
Time: See Schedule

Menu:

7:00am

1 gallon of coffee


1 dozen assorted juices

1 dozen muffins/croissants etc (Breakfast Breads) – Any suggestions welcome, would like a variety
9:30am


1 gallon of coffee


1 dozen assorted juices

Fresh Fruit

2:30pm


1 gallon of coffee


1 dozen assorted sodas

1 dozen jumbo cookies, brownies, blondies -  Any suggestions welcome, would like a variety
Function: Refreshments for Staff
Date: Friday, Sept 12 – Wednesday, Sept 17
Room Location: 309
Time: See Schedule
Convention Work Room for 15 people
Please design a menu with a variety of options – one day bagels, one day something else etc.
	Time


	Friday
	Saturday
	Sunday
	Monday
	Tuesday
	Wednesday

	
	9/12/08
	9/13/08
	9/14/08
	9/15/08
	9/16/08
	9/17/08

	6:30 AM


	1 gal. of coffee

Assorted bottles of juice & soda

Assorted danish & yogurts
	1 gal. of coffee

Assorted bottles of juice & soda

Assorted danish & yogurts
	1 gal. of coffee

Assorted bottles of juice & soda

Assorted danish & yogurts 


	1 gal. of coffee

Assorted bottles of juice & soda

Assorted danish & yogurts
	1 gal. of coffee

Assorted bottles of juice & soda

Assorted danish & yogurts
	1 gal. of coffee

Assorted bottles of juice & soda

Assorted danish & yogurts 

	2 PM


	Assorted sodas

2 dozen jumbo cookies, brownies, blondies

	Assorted sodas

2 dozen jumbo cookies, brownies, blondies

	Assorted sodas

2 dozen jumbo cookies, brownies, blondies

	Assorted sodas

2 dozen jumbo cookies, brownies, blondies

	Assorted sodas

2 dozen jumbo cookies, brownies, blondies

	Assorted sodas

2 dozen jumbo cookies, brownies, blondies



________________________________________________________________________

Function: Lunch for Staff
Date: Saturday, Sept 13 

Room Location: 309
Time: 11:45am

Menu:

25 Boxed Lunches - Variety of Types 
Assorted Sodas & Juices

________________________________________________________________________

Function: Board of Directors Strategic Planning Meeting

Date: Saturday, September 13, 2008
Room Location: 330
Time: 12:30 PM 

Attendance: approx. 20 
Menu: 
Build Your Own Box Lunch 
______________________________________________________________________________________

Function: NSH Awards Banquet (Pre-Banquet Cocktail Party)

Date: Sunday, September 14, 2008
Room Location: Spirit of Pittsburgh Ballroom Foyer
Time: 6:00pm- 7:00pm

Attendance: 800

Room set-up: Cocktail Rounds

Menu:  This event is sponsored by Sakura Finetek – menu is to be chosen by Sakura, bars are hosted during cocktail hour, then switch to cash bars at 7:00pm – cash bars should move into ballroom & remain open during event
______________________________________________________________________________________

Function: NSH Awards Banquet

Date: Sunday, September 14, 2008
Room Location: Spirit of Pittsburgh Ballroom
Time: 7:00pm- Midnight

Attendance: 900
Approved Menu (selected during tasting):

· Mixed Greens Salad
· Smoked Beef Brisket w/ garlic mashed potatoes, fresh veggies selected by chef (ratatouille like)
· Blackberry Crème Fraiche Cheesecake
· Teas

· Red/White Wine on Table (provided by Sakura)

______________________________________________________________________________________

Function: Board of Directors Meeting

Date: Monday, September 15, 2008
Room Location: 309
Time: 8:00 AM –5:00 PM

Attendance: approx. 25 (plus a gallery)

Menu: 

Beverages – Coffee, Tea, Soda for the day

7:30am

3 Dozen Deli Style Bagels


Fresh Seasonal Fruit Tray for 25 

12:00pm:
Luncheon Chef’s Table - Tuscan Market 

3:00pm
Apple Fondue Break for 25 
______________________________________________________________________________________

Function: Board of Directors Meeting

Date: Tuesday, September 16, 2008
Room Location: 309
Time: 8:00 AM –12:00 PM

Attendance: approx. 5 (plus a gallery)
Menu: 
7:45 am Ultimate Continental Breakfast 

______________________________________________________________________________________

Function: Post Board of Directors Meeting

Date: Thursday, September 18, 2008
Room Location: 309
Time: 8:00 AM –12:00 PM

Attendance: approx. 20 (plus a gallery)
Menu: 
7:45am: Traditional Continental Breakfast 
______________________________________________________________________________________

Function: Continental Breakfast for Attendees
Date: Saturday, Sept 13 – Wednesday, Sept 17, 2008
Room Location: Concourse near Registration? is this too crowded?  Open to suggestion.
Time: 7:00AM - 8:00 AM

Attendance: approx. 800
Menu: 
Please create a menu that provides a traditional type continental breakfast but also includes 1 signature item (breakfast burrito etc).  We would like coffee, teas, juice and sodas available. 
